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COMMITTEE GUIDELINES

Committee Name -							Meeting Date_________

Committee Chair –

Committee Secretary - 

Committee Members - 

Purpose of this Committee – overall purpose



Purpose of this meeting -


Meeting Notes- short and direct



Action Items – 
	Item
	Responsibility
	Deadline

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Report to Board ( Chair) – e-mail report to the Board Secretary at least three days in advance of a Board/Ex Board Meeting


Note:  All correspondence by members should be directed to the Chair of this Committee.  Avoid requesting Kathy/Maura to attend unless it is urgent. 
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PSSA is a statewide membership organization committed to enhancing the Pennsylvania snowmobiling experience of family recreation, fellowship, and tourism, by striving to assure high quality trails and safe, environmentally-responsible recreational use of snowmobiles.
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